
Degree	Works	Training	Guide	for	
Students	

A	Degree	Evalua8on	Tool	for	UNCSA	
Students	



What	is	Degree	Works?	

	
	

Degree	Works	is	a	web-based	tool	that	will	
provide	a	clear	and	convenient	method	for	

students	and	advisors	to	track	degree	progress,	
prepare	for	registra8on	and	plan	for	gradua8on.	
	



Who	can	use	Degree	Works?	

•  All	currently	enrolled	students	who:	
				---	first	aIended	UNCSA	aJer	Fall	2012	
				---	are	using	the	2012-2013	Bulle8n	or	a	later				
									bulle8n	to	fulfill	degree	requirements.	
•  Faculty,	advisors,	deans,	certain	school/
division	staff	and	Registrar’s	Office	staff	will	
also	have	access	to	the	Degree	Works	
worksheets.	



Accessing	Degree	Works	



Next	Stage:	Login	to	E-Z	Arts	





Reviewing	a	Student	Worksheet	
	
	
Your	audit	will	
load	
automa8cally.		
You	will	no8ce	
that	it	is	divided	
into	sec8ons	that	
are	called	blocks.	
Star8ng	at	the	
top	is	the	
Student	View	
block.		This	part	
will	contain	basic	
informa8on	
about	you	such	
as	your	degree	
program,	GPA,	
classifica8on,	
and	all	advisors.	



The	Degree	Progress	Bar	shows	an	es%ma%on	of	your	progress	towards	degree	comple8on.		This	es8ma8on	is	
based	on	the	number	of	requirements	that	have	been	“checked	off”.	

	
All	students	will	have	
a	Degree	Block.		In	the	
blue	bar	is	listed	your	
bulle8n	year	and	
credits	required	for	
your	program	as	well	
as	the	credits	
currently	applied	
towards	your	
program.		This	block	
presents	the	layout	of	
your	audit.		Only	
undergraduate	
students	will	have	the	
Liberal	Arts/General	
Educa8on	Block.		This	
block	will	list	the	
bulle8n	year,	credits	
required,	credits	
applied	and	your	
Liberal	Arts/Gen	Ed	
GPA.	



	
All	students	will	have	
a	Major	Block	and	a	
Concentra8on	Block	.	
The	Major	Block	will	
list	the	students’	
major	and	include	
coursework	that	is	
common	to	all	
students	in	that	
major	dependent	on	
level	(Undergraduate	
or	Graduate)	as	well	
as	the	bulle8n	year.		
The	Concentra8on	
Block		includes	
coursework	that	is	
specific	to	that	
concentra8on	only	
dependent	on	the	
bulle8n	year	the	
student	is	following.	



Students	will	only	have	
a	Courses	Not	Applied	
to	Your	Degree	Block	if	
they	have	courses	that	
do	not	sa8sfy	any	
degree	requirements	
but	were	sa8sfactorily	
completed.		The	In-
Progress	Block	
indicates	those	courses	
that	the	student	is	
currently	enrolled	in	or	
are	enrolled	in	for	the	
future.		It	is	possible	for	
a	student	to	have	an	
Insufficient	Block	if	
they	have	courses	they	
have	not	successfully	
completed	or	have	
withdrawn	from	and	an	
Excep8ons	Block	if	
subs8tu8ons		or	
excep8ons	to	specific	
requirements	have	
been	made.	



Legend	and	Disclaimer:		Located	at	the	bo4om	of	the	audit.	

The	green	check	mark	means	a	requirement/course	has	been	completed.	
An	empty	box	means	that	it	has	not	been	ini8ated.	
A	blue	8lde	indicates	that	it	is	in	progress.	
A	double	blue	8lde	indicates	that	a	requirement	is	nearly	complete.	
(T)	Is	an	indica8on	that	the	course	was	a	transfer	course.	
@	is	a	wildcard	that	represents	any	course	number	or	any	subject	depending	on	
placement.		
*Indicates	that	a	Prerequisite	is	required	for	that	course.	
IP	indicates	that	the	course	is	in	progress	



Some	Helpful	Hints	When	Reviewing	the	Worksheet	:	

In	each	of	the	requirements	blocks,	when	requirements	have	been	met,	they	are	
checked	off	in	the	boxes	on	the	leJ.		You	will	see	the	requirement	(1),	course	number	
(2),	course	name	(3),	grade	(4),	credit	hours	(5)	and	the	semester	(6)	that	this	
requirement	was	sa8sfied.	
	
	
	

When	a	requirement	has	not	been	met(1),	a	list	of	acceptable	courses	appears(2).		These	
courses	are	hyperlinked	to	catalog	descrip8ons.	
	
	
	

Also,	all	hyperlinks	should	be	clickable	and	will	give	you	more	informa8on.	
	



Helpful	Degree	Works	Items/Tools	

The	Registra8on	Checklist	(another	viewing	op8on)	shows	which	classes	are	s8ll	needed.	
The	Print/Save	as	PDF	allows	you	to	print	the	audit	in	PDF	format.	
The	Class	History	item	shows	classes	taken	by	semester.		This	is	not	an	academic	transcript.	

	
	
There	may	also	be	an	Advisor	Notes	sec8on	which	shows	notes	that	the	advisor	may	have	
leJ	for	the	student	during	an	advising	session.		If	there	are	no	notes	this	sec8on	will	not	
appear	on	the	audit.	

	
	
The	FAQ/Help	link	provides	a	list	of	ques8ons	to	help	you	troubleshoot	common	problems	
and	issues.		The	Back	to	E-Z	Arts	link	may	have	to	be	clicked	2-3	8mes	to	take	you	back.	
	



Helpful	Items/Tools	Con8nued	
GPA	Calculators	

	
	



Helpful	Items/Tools	Con8nued	
Look	Ahead:	



Helpful	Items/Tools	Con8nued	
What-If:	Allows	you	to	see	what	your	audit	would	look	like	if		
you	changed		your	program/major.	
	

If	you	have	any	ques8ons	or	concerns	aJer	using	Degree	Works	please	contact	
your	School	and/or	Liberal	Arts	advisor.	


